JOB ADVERTISEMENT – PRODUCTION MANAGER
Palesa Pads, a company based in Meyerton Gauteng, is a social enterprise that manufactures and
distributes high quality, reusable cloth sanitary pads in Southern Africa, and is committed to providing a
sustainable and eco-friendly solution to #KeepAGirlChildInSchool.
Palesa Pads is currently seeking an experienced, efficient, dynamic and dedicated Production Manager
to join their growing team and provide Professional Management of the Production process within the
company.

Position
Company
Employment Time
Remuneration

Production Manager
Palesa Pads (Pty) Ltd
Permanent – Full Time
Monday to Friday office based in Meyerton, Gauteng
Market Related based on experience
 To provide an efficient and professional role in managing
the production process within Palesa Pads and to ensure
that production lines run without any problems and minimum downtime.

Main Purpose of the
Role

 To provide a professional service in effectively managing all Technical,
Industrial Relations, Safety, Quality and Training of employees in the
Production Business Unit.
 Management of Factory and staff to ensure optimal production and that
deadlines are met.

 To provide a professional and excellent customer & client service, both
internally within the Company and externally, whilst achieving key
objectives and living the Palesa Pads Core Values.

DESIRED EXPERIENCE & QUALIFICATION
 The successful incumbent should have the relevant tertiary qualification in Production Management or
equivalent as well as a minimum of 5 years’ experience in a Production Management role including
experience in sewing and manufacturing of textile products. Knowledge of OHS and ISO standards is
advantageous.

COMPETENCIES & SKILLS REQUIRED


Strong English verbal and written skills



Excellent Administrative, time management and leadership skills



Health & Safety compliance knowledge



Quality Assurance skills



Microsoft Office - intermediate level



Excellent planning and implementation skills
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The ability to work on your own initiative and to tight deadlines



Flexibility and adaptability



Own car and valid driver’s licence.



Professional & Punctual



Self-Motivated and Self disciplined



Ability to communicate and interact effectively and make connections with people of different age
groups and demographics.



Ability to use Initiative, make rational decisions, act quickly and solve problems timeously



Friendly and courteous



Ability to work under pressure and multi task



Understanding of confidentiality issues and the use of discretion

DUTIES & RESPONSIBILITIES


Ensuring that all communication with staff, clients and sponsors are done in a professional and
courteous manner,



Keep up to date with the Company’s aims and objectives and ensure extensive knowledge of the
organisation is achieved



Ensure that all projects given by the CEO are managed in a professional and efficient manner



Assisting with new product design and testing



Effective and complete running of Production, Technical, Industrial Relations, Safety and Quality
in the Production Business Unit.
Weekly production planning and reporting with CEO
Daily monitoring of actual production against the planned targets
Calculate and keep up to date records of standard usage of materials
Order material stocks timeously
Manage efficient response in respect of repairs to machines or equipment and take corrective
action
Ensures all Health and Safety requirements are met within the Business Unit.
Ensures that a daily recon is completed of stock on hand versus production i.e. staff outputs and
sales (customer invoices/delivery notes).
Organise and manage monthly and year-end stock take.
Ensure Quality Control of all products are maintained
Oversee production methods or techniques to ensure consistent quality of products.
Oversee production flow and productivity/efficiencies and improve where possible
Ensure customer satisfaction by providing consistent product quality and meeting delivery
targets.
Ensure compliance with ISO AND SABS requirements
Undertake regular safety inspections and comply to all safety regulations.
Management and training of Production Staff.
Keeps up to date with and ensures that key performance areas of all reportees are achieved
timeously and accurately.
Ensure staff maintains a clean, neat and safe working environment at all times.
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Ensure that all staff is acting in accordance with the company’s policies and procedures at all
times and any deviation needs to be dealt with timeously and according to the company’s
disciplinary procedures.
Leadership support with supervisors and ensuring all staff are achieving their targets and that
there are no blockages in the supply chain.
Basic HR Admin ensuring that leave forms, attendance registers, new employee forms etc. are
completed accurately and submitted to HR.
Reporting daily, monthly, weekly and as and when required.

Please email your updated CV including proof of qualifications to
Recruitment@Palesapads.com
Closing date for applications is 31 May 2022
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